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1. O01mue noJ10KeHUA

1.1.  Hacrosimee mnonoxxenue pa3paboraHo B cootBerctBUM ¢ DenepanbHbiM
3akoHOM 0T 29.12.2012 Ne 273-®3 «O6 oOpazoBanun B Poccuiickoii ®Penepauun» u.4
c1.26,DenepanbHbie  TOCYAApCTBEHHBIE 0Opa3oBaTeNbHBICE CTAaHIAPTHI  OOIMIEro  0Opa3oBaHUS.
YcTaBoM MYHHIMIAIBHOTO OFOJUKETHOro 00meo0pa3oBaTeNbHOrO yupekaeHus «CupeHbKUHCKas
cpenHsas  oOmeoOpazoBaTenbHas Imkoma» (mamee - MDBOY) u permameHTHpYET IEsSTETbHOCTh
Oo6mero cobpanust pabotHuKoB MBOY.

1.2. Obmee coopanue padotankoB MBOY «Cupenbkunckas COIL sBisieTcst KOJUIeTHaTbHBIM
oprasoM ympasienuss MbOY.

1.3. Lensto nestenpHOCTH O0IIEro cOOpaHUs SABISETCS 00IIee PYKOBOJICTBO OpraHU3aIiuei
B COOTBETCTBUU C yUPEAUTEIBHBIMH, IPOTPAMMHBIMU JIOKYMEHTAMH U JIOKAJIbHBIMU aKTaMHU.

14. B cBoeit gesrenpHocTu OOmee coOpanue padotHukoB MBOVY (mamee - OoOmiee
cobpanue) pykoBoactByercs Koncrurynueit Poccuiickoit @enepanun, Konsennueit OOH o mpaBax
pebeHka, QenepanbHbIM 3aKOHOJIATEIbCTBOM, 3aKoHojaTenbcTBOM Pecrybnuku Tarapctan B cdepe
o0pa3oBaHus U collMaIbHOM 3amuTel, ycraBoM MBOYVY u HacrosimuMm [onoxxennem.

1.5. B cocraB O0mero codpanusi BXOAAT BC€ COTPYIHUKH, uid KOTOopbix MBOVY saBnsercs
OCHOBHBIM MECTOM pabOTHI.

1.6. OOmee coOpanue W30HMpaeT M3 CBOETO cocTaBa mpexcenatenss OOmero cooOpaHus W
cekperapst OOmiero codpanusi cpokoM Ha oJuH yueOHbIH rof. Ilpencemarens u cexperapp OOmiero
coOpaHus BBITIOJIHIIOT CBOM 00S13aHHOCTH Ha OOIIECTBEHHBIX Havasax.

1.7. 3acemanmst OOmero coOpaHust SBISIFOTCS OTKPBITBIMU: Ha HUX MOTYT TPUCYTCTBOBATH
npeacrasuTeny yupeaurenss MbOY, a takke 3aMHTEpECOBAaHHBIE NIPEACTABUTENN OPraHOB MECTHOTO
caMOYyIpaBIieHHsI, 0OIIECTBEHHBIX 00BETMHEHNH.

1.8. OO6mee cobpanue paboTaeT B TECHOM KOHTaKTE C aJIMHUHHUCTPAIUCH, KOJIJIETHAIbHBIMU
opranamu ynpasieHust MbBOYVY.

2. 3apgaun O0mero coopanus
2.1. JlestenpHOCcTh OOIero coOpaHus HaNpaBjieHa Ha PEIICHHUE CICAYIONIUX OCHOBHBIX

3ajau:

. COJICCTBHE PACIIUPEHUIO KOJIJIETHAIBHBIX, TEMOKpaTHYecKux ¢opm ympasienuss MBOY,
Pa3BUTHUIO UHUIIUATUBBI TPYAOBOTO KoJuiekTuBa MbOY;

. BbIpa0OTKa OOIIMX MOAXOJIOB K pa3paboTKe M pealu3allld CTPAaTerMyecKuX IOKYMEHTOB
MBOY;

. ompeJiefiecHue TMEepPCHEKTUBHBIX HampaBieHUl B o00JacTU OXpaHbl TpyJa, IOXKAPHOU

0€30MaCHOCTH, AHTUTEPPOPUCTHUUECKON 3alIUIIEHHOCTH, COOJIOACHUS CAaHUTAPHO-TUTHEHUYECKUX
HOPM U TIPaBUIL;

. paspenieHrue npooaeMHbIX (KOH(GIMKTHBIX) CUTyallud C y4aCTHMKaMH 00pa30BaTEIbHOTO
mpolecca B Ipe/esiax cBoeld KOMIETeHIINH.

3. Komnerennusi O0uiero coopanus

3.1. Omnpenenser IIEPCIIEKTUBHBIE HaIpaBJICHUS (GYHKIMOHUPOBAHUS "
passutus MBOYVY.

3.2. Ilpunumaer peuieHHEe O  HEOOXOAMMOCTH  3aKJIIOYEHHsS C  aJMHHUCTpalMen
MBOY KoIeKTHBHOTO JOrOBOPA.

3.3. IIpuHMMaeT TEKCT KOJUIEKTUBHOTO JOrOBOpPA, BHOCHUT W3MEHEHHs M JOINOJHEHHS B
KOJIJIEKTUBHBINA JOTOBOP.

3.4. 3acnymuBaet otueT qupexktopa MBOY o peanusanuu KOUIEKTUBHOTO JOTOBOPA.

3.5. Buocut mnpemnoxenust aupexktopy MBOY o BHeceHMM UW3MEHEHHH B TpYJIOBbBIE
JIOTOBOPBI ¢ PAOOTHUKAMH.

3.6. IIpuHuMaeT npaBmiia BHYTpEHHETO TpyI0oBOro pactopsaka MbBOY.

3.7. [IpuHumaer JIOKAJIbHBIE HOPMAaTHUBHBIE aKThI MbOY,
KOHKPETU3UPYIOLLIHE 51 JETAIU3UPYIOLIHE HOPMBI TPYAOBOIO 3aKOHOIaTEIbCTBA
Poccuiickoit denepanumu.
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3.8. Buocutr mpemnoxenus  Yupegurenro  MBOY  mo  BompocaMm  yIydIIeHHUs
¢ynkumonuposanuss MBOY, coBepuieHCTBOBaHMS TpPYAOBBIX OTHOIIGHUH U YCIOBUH TpyaAa
paOOTHHKOB, B TOM 4YHCIE IO BOIpPOCAM OXpaHbl W OE30MaCHOCTH YCIOBUH 00pa3oBaTEIHLHOTO
porecca u TPyJI0BOU JeSTSIILHOCTH, OXPAHBI )KU3HH H 3JI0POBbs ydaimuxcs u pabotaukoB MbOY.

3.9. Co3pmaer npu HEOOXOAMMOCTH BpPEMEHHBIE M TIOCTOSHHBIE KOMHUCCHU JUIS PELICHUS
BOIIPOCOB, OTHECEHHBIX HacrosiuM llonmoxkenun k kommereHuuu OOmero coOpaHus, u
YCTaHABJIMBAET UX MTOJHOMOYHUSI.

3.10. OcymecTBiIsieT KOHTPOJIb 32 BHIMIOJIHEHHEM peniernii O0mero coopanusi, ”HGOPMHUPYET
kosuiekTuB MBOYVY 00 uX BBINOJHEHUH, peallu3yeT 3aMedyanusi U npeaoxkenus padotaukos MbOY no
COBEPUIEHCTBOBAHHUIO JiesiTeIbHOCTH MBOY.

3.11. 3acnymmBaer uHpopmaruio aupektopa MBOYVY, 3amectureneit aupekropa MBOVY,
MHBIX OTBETCTBEHHBIX JIMII O BBIIIOJIHEHUH peteHnit O0miero coopanusi.

3.12. OcymecTBisieT OOIIECTBEHHBI KOHTPONb 3a pabotoit aamuuuctpammu MBOY mo
CO3JaHHUI0 HEOOXOAMMBIX YCIOBHUH JUISl OXpaHbl M YKPEIUIEHHS 370pOBbsl, OPTaHU3ALMU TMUTAHUS
pabotHukoB MBOYVY, coznanuto 6e30macHbIX YCIOBHUM Tpyaa.

3.13. OcymecTBisier OOIIECTBEHHBI KOHTPOJbL 3a paboroit aamuuuctparmu MBOY mo
MaTepUaIbHO-TEXHUYECKOMY OO€eCIeueHnI0 00pa30oBaTEeNbHON  JEATEIHHOCTH, OOOPYIOBAHHIO
MTOMEILEHNH B COOTBETCTBUH C YCTAHOBJIEHHBIMU HOPMaMH U TPeOOBaHUSIMH.

3.14 . PaccMaTpuWBaeT WTOTOBBIE JOKYMEHTHI KOHTPOJBHO-HAI30PHBIX OPraHOB O
pe3ynbTaTax KOHTPOJIbHO-HAI30PHBIX MEPOIIPUATHN, TPOBOAUMBIX B OTHOIEHUH MBOY.

3.15 . U3bupaer npencraButeneii paboTHHKOB MBOY B KOMHCCHIO TIO TPYZOBEIM CITOpaM.

3.16. VYTBepxmaer TpeboBaHus, BBIJIBUHYTHIE paboTHUKaMHU MBOY WIN
MPEACTaBUTEIHHBIM OpTaHOM paboTHUKOB MBOY 1ipH KOJUIEKTHBHBIX TPYJAOBBIX CIIOPAX.

3.17. Ilpuaumaert pemieHne 00 0ObSBICHUN 3a0aCTOBKH.

3.18. IlpuammaeTr Mepbl Mep MO 3allUTE YECTH, JTOCTOMHCTBA M MPOQEeCCHOHAIBHON
penyranuu pabotHukoB MBOY, mo mnpemynpexaecHuI0 MPOTUBOIMPABHOTO BMEIIATEILCTBA B HUX
TPYIOBYIO IESTENbHOCTh

3.19. OOGcyxmaer BONPOCHI COCTOSIHUS  TPyHoBOW auciuiuimasl B MBOY wm
MEpOIIPUATHS 10 €€ YKPEeIJICHUIO, paccMaTpuBaeT (HakThbl HApPYHICHUS TPYAOBON TUCIUILIMHBI
pabotaukamu MbOY .

4. Opranuszanus aesiteJbHocTH O01IEro coOpaHust

4.1. O6Gmiee coOpaHue TMPOBOJMUTCS IO Mepe HEOOXOIMMOCTH, HO HE pexe 2
pas3 B Toz.

4.2. Tlpencenarens O6mero coopanus:

- opraHmsyer jaesTenapHocTh OOmiero coopanmus;

- uHpopmupyer wienoB OOmero codpanus o NPEACTOSIIEM 3aceJaHUU He MeHee deM 3a 10
paboumx JHEH 10 ero MpoBEICHHS;

* OpraHu3yeT MOATOTOBKY U IPOBEACHHUE 3aCeIaHNs;

* OIpeAeNnseT MOBECTKY JHS;

* KOHTPOJIUPYET BBIOJHEHUE PELICHUH.

4.3. JHesarensHocts OO6mero coOpanus MBOY ocymecTtBiasieTrcs Mo MNPUHATOMY Ha
y4eOHBIH roJ MIaHy.

4.4. Pemenue o npoBeeHUH BHeodyepeaHoro O01ero coopanus BIpaBe NPUHATh:

* gupexkrop MBOY;

* npodcoro3sblii komuter MBOY;

- UHUIMATUBHAs TPYIIA, COCTOSINAs HE MEHEE YeM U3 OJHOM TPETH OT YUCIEHHOTO COCTaBa
pabotHukoB MBOY;

4.5. Tlo TpebGoBaHuio MpO(COIO3HOTO KOMHUTETAa W (WJIM) YyKa3aHHBIX JIMII MpeaceaaTelib
Ob6mero cobpanus 00si3aH B Cpok He Oosiee 15 nmueit cozBate OOmiee coOpaHue, CO3MaB IS €TO0
MIPOBEACHUSI HEOOXOJUMBIE YCIOBHSL.

4.6. Tlosectky nust O61Iero codpanust GOpMHUPYIOT OpraHbl WIH JIMIA, IPHHSBIINE PEIICHUE
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o ero co3biBe. Ilpu 3TOM jApyrue opraHbl WM JIMI@ BIpPaBe BHOCUTh B TIOBECTKY IHS JUIA
paccMmoTpenust O0mumM codpaHueM Apyrue BOIPOCHI.

4.7. Opransl (7una), cospiBatoue Oomee codpanue, coBMeCTHO ¢ mpenceaarenem Oomero
coOpaHust OMPEEIsIOT:

* J1aTy, MecTo u Bpems npoBeaeHus OO0mero coopanus;

* TIOPAIOK cooOIIeHHs pabOTHUKAM O MpoBeneHuu O0mero coopanus;

- TepedyeHb MHPOpMauH (MaTepUaIoB), MPEACTABIIEMON paOOTHUKAM TPU TOJTOTOBKE K
npoBeaenuto Oomiero coopanusi.
B coobmennu (00bsaBneHnn) 0 ipoBeneHrH O01mero coopanus yka3plBatOTCs:

* Jara, MECTO U BpeMs npoBeaeHust Oo0iero coopanus;

* BOIIPOCHI, BKIIFOUEHHBIE B MOBECTKY qHs OO0Imero codpanus;

- TOPAJIOK O3HAKOMJIEHHS] paOOTHUKOB ¢ MHQOpMalMel (MaTepuanaMu) K OBECTKE JIHS.

5. Opranusauus nposeaenuss Oouiero coopanus

5.1. Perucrpanus yuactHrukoB O011ero coOpaHusi MpOBOJUTCS C LIENBIO JOCTOBEPHOTO yUeTa
ydacTHUKOB OO1ero cobpanusi, rnojacyera ux OOIIEro 4Hcia, YCTAaHOBJICHHS HaJIU4YUsl KBOpyMa JJis
€T0 MPOBEICHHS; UCKITFOUSHHSI BO3MOKHOCTH ydacTus B O01emM coOpaHiy OCTOPOHHUX JIUI.

5.2. Perucrpamuio ydacTHHKOB OOmero coOpaHHsi TIPOBOIHWT CEKpeTaph, KOTOPBIN
noknaaeiBaeT O0meMy coOpaHHIo O YHCICHHOM COCTaBe 3apPETUCTPHPOBAHHBIX YYACTHUKOB, HATUINHU
WJIA OTCYTCTBHH KBOpYMA.

5.3. OoOmiee cobpaHne cUUTaETCS MPABOMOYHBIM, €CIIH B €0 paboTe MPUHUMAIOT yJacTHE He
MeHee 2/3 OT CITUCOYHOTO KoJindecTBa paboTHukoB MBOY.

5.4. B HaznaueHHoe Bpemsi mpejacenatens OOmero codOpaHue, OOBSIBISET €ro Hadaao H
MIPEIOCTABIISIET CIOBO CEKPETapIo, MPOBOIUBLIEMY PETUCTPALIUIO YUACTHUKOB.

5.5. Ecnm Ha MOMEHT OKOHYAHMSI PErHUCTPallMK KBOPYM HE COOpaH, OOBSIBISETCS MHAS J1aTa
npoBeAaeHus: OOmero coOpanus. Takoe OOmee coOpaHue TNPOBOIUTCS TIO TIOBECTKE JTHS
HECOCTOSIBLIETOCS COOpaHus, ee U3MEHEHHE HEe JOMYCKaeTCsl.

5.6. ITo mpennoxxennto mpencenarens OOmee coOpaHue H3OMPAET CUETHYIO KOMHUCCHIO B
coctaBe He MeHee 3 4enoBek. llpeacenmarenb oOTKpbIBaeT u 3akpbiBaeT OOmiee coOpanue,
MPEIOCTABIISIET CJIOBO €ro Yy4aCTHHKaM, oOecreuyuBaeT COOJNIIOJIEHUE pErjiaMeHTa, KOHTPOJIUPYET
00CTaHOBKY, BBIHOCUT Ha IOJIOCOBAHHE BOMPOCHI MMOBECTKU JTHS, YTBEPKJIECHUS MIPOTOKOJIOB CYETHOM
KOMHUCCHUH, IOAMKUCHIBAaET MpoTokoa OO01iero coopaHus.

5.7. llpuHaTue peueHuil mo BompocaM MOBECTKU JHSA U YTBEPKIEHUS N0KyMeHTOB OO1iero
coOpaHHsI OCYIIECTBIIAECTCS MTYTEM OTKPBITOTO FOJI0OCOBAHUS

€ro y4aCTHHKOB HPOCTHIM OOJBIIMHCTBOM Toj0ocoB. [lepegaua mpaBa rosiocOBaHUS OIHUM
yuacTHUKOM OO0111ero coOpanus Jpyromy 3ampemiaercs.

5.8. Ilo TpeboBaHMIO HE MEHEe OJIHOM TpeTH ydacTHUKOB OOI1Iero codpanus o OTAeIbHBIM
BOIPOCaM MOBECTKH JTHS IPOBOJUTCS TailHOE rOJIOCOBAHHUE.

5.9. TpeboBaHue 0 MPOBEACHUU TAIHOTO TOJIOCOBAHUS MPEABSIBIAETCS B MUCHbMEHHOM BHUJIE
opranuzatopam OO11ero coopanus He MEHee 4eM 3a 5 JAHel 10 Hayana padoThI.

5.10. bronnereHs A7t TAfHOTO TOJIOCOBAHMSI COJIEPKHT CIIEIYIOIINE JaHHBIE:

* 1oJiHOe HauMeHoBaHue MBbOY;

* MecTo U aaTy nposeaeHus OOero codpanus;

- (GOpPMYTUPOBKY KaXJOrO BOIMpPOCA, TOCTABICHHOTO Ha TOJOCOBAaHUE, BBIPAKEHHOE
GbOpMyITUPOBKAMHU  «3a», «HOPOTUB» M «Bo3Aepxkaiucs». [Ipu mojcuere TroOJOCOB IO HTOTaM
rOJIOCOBAHUS, OCYIIECTBIISIEMOM IPHU MOMOIIM OIOJIJIETEHEH, YUUTHIBAIOTCS M 3aCUMTHIBAIOTCS rojoca
0 TeM BOMPOCaM, MO KOTOPHIM TOJOCYIOIIUM OTMEUYEH TOJHKO OJMH W3 BO3MOXKHBIX BapUAHTOB
rojocoBanus. Ecnu OroJuleTeHb 3aloyiHEH € HapylIeHHMEeM JTOTro TpeOoBaHMs, OH IPHU3HAETCS
HEJCWCTBUTENBHBIM, U TO0JIOCA TIO COJAEPXKAIMMCS B HEM BOMpPOCAM HE Y4HThIBaloTcsa. Ecim ke
OI0JUIeTeHb Ul TOJOCOBAHHUS COAEPXKUT HECKOJIBKO BOIIPOCOB, MOCTABJIEHHBIX Ha TOJOCOBAHUE,
HECOOJII0JIeHNE YKa3aHHOTO BBIIIE TPeOOBaHMS B OTHOIIEHMM OJHOTO MJIM HECKOJIbKUX BOIIPOCOB HE
BJIeUeT 3a co00M MpU3HAHUS OOJIETeHs HeACHCTBUTEIBHBIM B LIEJIOM.
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5.11. Tlo wurToram TOJIOCOBaHWS  CuU€THas  KOMHUCCHUS  COCTaBJISIET  MPOTOKOJIL,
IO AU CHIBAEMbIN ee YJICHAMMU. ITocne YTBEPKACHUS IPOTOKOJIA OO6mum
coOpanuem  OroJuleTeHHM  JUIS  TOJIOCOBAHMS  OMNEYATBIBAIOTCS M OpuoOImamTcs K
MaTepuaiam cobpanus, xpausummcs B MBOY.

5.12 IIpoTokoi 00 UTOrax TOJI0COBAHUS TOUICKHUT MPUOOIIICHHUIO K TIPOTOKOITY COOpaHUSI.

5.13. HUtorm  rosocoBanusi  ornamarmTcs Ha  OOmem  coOpanuu, B  XOJIe
KOTOPOTO MPOBOJIUIOCH TOJIOCOBaHHE.
5.14. Pemenus Oo1mrero coOpanus  JOBOJATCS IO CBEJICHUS  TPYIOBOIO
kojuiektuBa  MBOY  He mo3gHee, dYeM B TEYEHHWE 5 JHEM TOCIE  MPOILIEIIIETO
3aceaHusl.

6.01BeTcTBeHHOCTH O01IEr0 COOpaHus

6.1. O6mee coOpaHre HECET OTBETCTBEHHOCTD:
*  3a BBINOJHEHHE, BBIIIOJIHEHUE HE B MTOJIHOM 00BbEME WJIM HEBBINIOJHEHHE 3aKPEIUICHHBIX 3a
HUM 3aJ1a4;
* COOTBETCTBME NPUHHMAEMBIX pEIICHHWM 3akoHoAarenbcTBY Poccuiickoit ®enepanumy,
ITOJI3aKOHHBIM HOPMAaTHBHBIM NPABOBBIM aKkTaM, YcraBy OVY.
- 32 KOMIIETEHTHOCTh MPHHUMAEMBIX PEIICHUH.
7. JdesonpousBoactBo Oomero coopanus
7.1. 3acenanus OO6mero coopanusi 0(GOPMIISIFOTCS TPOTOKOITIOM.
7.2. Tlpotokou Oo1ero coOpanus COCTAaBJIAECTCS HE [I031Hee 3 THEN
MIOCJIE €ro 3aBeplleHus. B mpoTokose yka3bIBalOTCS:
* JaTa IPOBEACHHS COOpaHus;
* KOJMYECTBEHHOE TMPHUCYTCTBUE (OTCYTCTBHE) WIEHOB TPYAOBOTO KOJUIEKTHBA,
* mnpurnamenHbie una(@UO, 1omKHOCTS);
* BONPOCHI MOBECTKH JIHS;
* BBICTYMAIOIINE JUIIA;
*  X0J1 00CYXICHHS BOIIPOCOB;
* NOpEUIOKEHHUS, PEKOMEHJAMU U  3aMEeUaHus WICHOB  TPYIOBOTO KOJUIEKTHBA U
MPUTJIAIIEHHBIX JIUILL
* KOJIMYECTBO I0JIOCOB, OJAHHBIX «3a», KIPOTUB» U «BO3JIEPKAJICSD IO
Ka)KJIOMY BOTIPOCY, IOCTAaBJICHHOMY Ha T'OJI0COBAHHUE;
* pelieHue.
7.3. TIpoTokoJibl TOANMKMCHIBAIOTCS TIpeaceaaTeneM u cekpetapem Oomero coopanus.
7.4. B cyyae  0OHapyxeHHS OIIUOOK, HETOYHOCTEH, HETOCTOBEPHOTO U3JI0KEHUS
¢akroB B mportokone  OOmero coOpanusi,  yuyacTHHK OOmiero coOpaHus BIIpaBe
TpeboBaTh OT Tpencenarens ero u3MeHeHUs. B cBoro ouepenp, mpezacenartens o0s3aH
MPUHATH MEPbl MO BHECEHHUIO B NMPOTOKOJ COOTBETCTBYIOIIMX W3MEHEHHMH M YTOYHEHHH, a TakkKe
cenaTh COOTBETCTBYMOIIEe coolimieHue cieayrouemy OOmiero coOpaHuio, BHECS IaHHBIM BOMPOC B
€ro MOBECTKY JIHS.
7.5. Hymepauus mpoToKoJ0B BeAETCs OT Havyajla yueOHOro roja.
7.6.Knura nmpotokosnoB O6miero cobpanus HymMepyercsi MOCTPAaHUYHO, MPOIIHYPOBBIBAETCS,
ckpermsiercs noanucero gupekropa MbOY u nevarsro MbOY.
7.7.Kuura nporokosoB O6uiero codbpanus xpanurcs B aenax MbBOVY u nepenaercs mo akty
(pu cMeHe pyKOBOAUTEIA, Iepeiaue B apXUB).
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